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Introduction 

The present Ph.D. survival guide was the result of several processes that took place in the Ph.D. group from 

2011 to 2012. Initially, the idea to create a survival guide was inspired by an examination of stress among 

Ph.D. students at the Department of Psychology and Behavioural Sciences. Through this examination it 

became clear that it was difficult to find the necessary practical information needed as Ph.D. student, 

particularly, because this information was spread out in different documents and websites. Following this, 

many Ph.D. students participated in the brainstorming process and afterwards in contributing to writing the 

chapters of the survival guide. Moreover, Anette Christensen, Gitte Arildsen, Carsten Dalsager, and Esben 

Hougaard have contributed to the guide, and they have been a great help and assistance in the process. 

This survival guide, therefore, originated through the enthusiasm and hard work of many Ph.D. students 

and other employees at the Department of Psychology and Behavioural Sciences during 2012. 

On behalf of the Ph.D. group,  

Noomi Christine Matthiesen and Maj Schøler Fausing  

August 2013 

 

Contributors 

Lars Evald Noomi Christine Matthiesen         Maj Schøler Fausing Alejandra Zaragoza Scherman 

Trine Sonne        Jonna Jelsbak Dahl          Mia Skytte O’Toole        Andreas Lieberoth       Kristina Schoemmel 

Mari Svendsen         Amanda Miles           Hildur Finnbogadóttir    Katrine Willemoes Rasmussen      
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Welcome 
Dear new colleague! 

First of all – congratulations on your scholarship! We look forward to meeting you. We have collected some 

information and advice, which we hope will make your start and study as easy and enjoyable as possible. 

When you start… 

› The checklist on the next page can serve as a to-do list of practical things that needs to be done the 

first couple of days. Most of the practical stuff will happen automatically when you start – if not, 

you will have the checklist helping you to figure out whom to contact. 

› Make sure to be registered on the website www.psy.au.dk. Mette Skovgaard Jespersen will give 

you more information about the personal website (PURE) and also make sure you have your picture 

taken. You can contact her on 87165908 or mette@psy.au.dk.   

› Presenting yourself to TAP (technical and administrative staff) and VIP (academic staff) staff. 

› Contact the receptionist (Room 134, building 1340) and receive information about what materials 

(office supplies, etc.) you have access to as a PhD student. Opening hours: 9.00-14.00. Outside of 

opening hours you will get access to the reception by using your personal access card to the 

university. 

› As a PhD student you also have your own mail box which is situated at the reception. 

› As PhD students we have our own mailing list. After arrival you should automatically be put on this 

list. Here you will receive information about common meetings, important information, lunch etc. 

In general… 

› PhD students at the Graduate School of Business and Social Sciences have their own office space 

with a computer, incl. Internet access, email, phone etc. 

› A small kitchen with refrigerator can be found on each floor. It can be recommended having lunch 

with other PhD student and colleagues. Ask your mentor where to go. 

› To prevent theft, it is recommended to lock your door, whenever leaving your office. 

› Getting a parking lot in the University Park can be quite difficult – see the section on Parking. 

› Look for upcoming PhD courses in order to plan your training (see the section on Coursework) 

› Contact the Library of Social Sciences (Building 1351) and get information about what they can 

offer PhD students. Opening hours: Monday - Thursday from 8:00 am to 5:00 pm and Friday 

from 8:00 am to 2:00 pm 

› Contact Statsbiblioteket (State and University Library) and get registered as PhD student, which 

provides certain benefits like getting books sent by internal mail. Statsbiblioteket (8946 2022) is 

situated on Victor Albecks Vej 1, 8000 Aarhus C. Opening hours: Monday-Friday 8.00-18.00 

(personal enquiries from 9.00), Saturday 11.00-14.00, Sunday Closed. 

› More information: http://talent.au.dk/phd/businessandsocialsciences/  

› PhD rules and regulations:  

http://phd.au.dk/graduate-schools/businessandsocialsciences/rulesandregulations/ 

 

Best of luck! On behalf of the PhD students at Department of Psychology 

http://www.psy.au.dk/
mailto:mette@psy.au.dk
http://bartholin.library.au.dk/
http://statsbiblioteket.dk/
http://talent.au.dk/phd/businessandsocialsciences/
http://phd.au.dk/graduate-schools/businessandsocialsciences/rulesandregulations/
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Checklist  
To get settled you may consult the checklist below: 

RECEPTION PERSON IN CHARGE WHEN 

Financial matters Gitte on arrival 
Work phone / private address and phone Receptionist a.s.a.p. after arrival 
Office / key Gitte on arrival 
Access card Receptionist on arrival 
Reception: mail, pigeon hole, office materials Receptionist a.s.a.p. after arrival 
PC questions (mail, vpn etc.) support@sam.au.dk  
Homepage and photo Gitte a.s.a.p. after arrival 
Internal PhD mailing list Mette a.s.a.p. after arrival 
Showing round Supervisor/mentor on arrival 
Mentor A fellow PhD student  
   
ALONG THE WAY / DURING THE STUDY   
Semester plan/study plan (template) Supervisor/head of PhD 

programme 
On arrival and at 
biannual assessment 

PhD seminar Head of PhD programme  
Annual PhD conference Head of PhD programme  
   
AT EXPIRY OF PHD PERIOD   
Postponement of handing-in thesis (aut. 3 
months, then application) 

PhD student contacts Gitte At end of PhD period 

Suggestion for assessment committee at fifth 
biannual assessment (CV – min. 30 ECTS point) 

Supervisor 1-2 months before 
handing-in of thesis 

Appointment of committee (settlement of date, 
approval from head of department) 

Head of PhD programme At handing-in of thesis 

 

Directory  
To find phone number, email or location of your colleagues check out: 

› Homepage: http://psy.au.dk/kontakt/medarbejdere/  

› Phone list: L:\ingrid\TELEFONLISTE OVER MEDARBEJDERE 

People you should know 

Mentor: As a new PhD student you will have your own mentor. This will typically be a PhD student who is a 

bit further with his or her PhD. You will meet your mentor at the first introduction meeting. 

Supervisor: The principal supervisor has the overall responsibility for the PhD student toward the Graduate 

School and for the individual PhD degree programme as a whole, including the responsibility for ensuring 

that the planned course activities correspond to at least 30 ECTS. The co-supervisor must provide 

supervision in the academic field to the PhD student.  

The exact distribution of supervision duties between the supervisors must be arranged in each individual 

case. The principal supervisor must offer thorough supervision to the PhD student on the thesis as well as 

mailto:support@sam.au.dk
http://psy.au.dk/kontakt/medarbejdere/
file://SamData/psyPublic/ingrid/TELEFONLISTE%20OVER%20MEDARBEJDERE
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on other components of the PhD degree programme, including course participation, stay abroad and 

teaching duties undertaken by the PhD student.  

The supervisors must in particular pay attention to the PhD student’s need for advice, interest and 

encouragement in regard to teaching duties. For instance, the supervisors must ensure that the PhD 

student is offered relevant courses, e.g. training courses on teaching and learning issues, and that these 

courses form part of the PhD plan. 

Academic areas and coordinators 

› Social and Personality Psychology: Jan Tønnesvang 

› Cognitive and Learning Psychology: Dorthe Kirkegaard Thomsen 

› Developmental Psychology: Dion Sommer 

› Work and Organizational Psychology: Hans Jeppe Jeppesen 

› Clinical Psychology: Carsten René Jørgensen 

› Educational Psychology: Klaus Nielsen 

Head of PhD programme 

› Esben Hougaard (Email: esbenh@psy.au.dk, Office: bldg.-1350, 325, Phone: +45 871 65809). 

In the event that problems arise between you and your supervisor, you are welcome to contact the head of 

the PhD programme (and if he is disqualified, the Head of Department). In collaboration with you and your 

supervisor he will attempt to sort out any problems. 

Chair(s) of the PhD group 

From September 1st 2013 

› Trine Sonne (email: trines@psy.au.dk, office: bld. 1350-424, phone: 87 16 53 61) 

› Christina L. Ottsen (email: col@psy.au.dk, office: bld. 1350-431, phone: 8716 5291) 

Graduate School of Business and Social Sciences  

If you have questions or need information in regards to the application process, you are welcome to 

contact the Graduate School of Business and Social Sciences.  

mailto:esbenh@psy.au.dk
mailto:trines@psy.au.dk
mailto:col@psy.au.dk
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PhD guidelines and rules 

by Esben Hougaard, Head of PhD programme, Department of Psychology and Behavioural Sciences 

The formal Rules and Regulations for the PhD Degree Programme at the Graduate School of Business and 

Social Sciences (BSS) from 2012 (henceforth ‘Rules and Regulations’) are available at 

http://phd.au.dk/graduate-schools/businessandsocialsciences/rulesandregulations/. This guideline 

summarizes the most important rules and regulations together with issues of particular relevance to 

students here at the Department of Psychology and Behavioural Sciences. Further relevant information and 

recommendations for PhD students can be found in the ‘Survival Guide for PhD students’ written by PhD 

students at the Department – and in ‘Notat om ph.d.-studiet ved Psykologisk Institut’ [Note about the PhD 

study at the Department of Psychology and Behavioural Sciences] in Danish, primarily meant for 

supervisors and assessment committee members at the department. 

Information meetings regarding the PhD study for interested students are held twice a year; at the 

beginning of December and June (time and place are advertised on the website). 

Structure of the Graduate School 
The Graduate School at BSS offers seven PhD field programmes and one of them is the field programme for 

Psychology and Behavioural Sciences. Head of the graduate school is Vice-Dean for Research and Talent 

Development Per Balzer Overgaard, and Henrik Scriver is secretary. At the present time, the PhD field 

committee at the Department of Psychology and Behavioural Sciences consists of Peter Krøjgaard, Klaus 

Nielsen, Preben Bertelsen, Dorthe Kierkegaard Thomsen, Thomas Jønsson and Esben Hougaard (head of 

programme). Departmental secretary Gitte Arildsen Jørgensen is PhD secretary at the Department of 

Psychology and Behavioural Sciences. Formal letters from PhD students to the Graduate School of BSS are 

normally sent through the head of programme/the departmental secretary. Research secretary Anette 

Christensen is responsible for the announcement and administration of PhD courses. 

The PhD field committee is responsible for the PhD programme at the Department of Psychology and 

Behavioural Sciences, including the assessment of applications for PhD scholarship. 

Furthermore, there is a PhD committee at BSS. According to the Danish University Act, the PhD committee 

has some authority (however, until now its actual influence has been limited). The PhD committee is 

equally represented by elected scientific staff and PhD members, one of each from each programme. The 

scientific staff representatives are also heads of their respective PhD programmes. 

PhD courses and conferences 
The Danish PhD Order says that PhD students must attend courses equivalent to a minimum of 30 ECTS 

credits (a half year of full-time work). In most cases 1 ECTS credit corresponds to a one-day course incl. 

preparation. According to the Rules and Regulations, 20 out of 30 ECTS credits must be obtained from 

courses that form part of the study programme at the department where the PhD student is enrolled, or 

from courses offered by the graduate school. 

The only obligatory course for all PhD students is ‘Introduction to quantitative research methodology 

(Methods III)’ on research design (5 ECTS) which shall be attended in the first year of the study. 

http://phd.au.dk/graduate-schools/businessandsocialsciences/rulesandregulations/
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Additional ECTS credits up to the required 20 out of 30 can be obtained by attending courses at BSS, or 

(according to an agreement of 2010) approved courses within the ‘Cooperation between the Danish PhD 

study programmes in Psychology’ (replacement for the prior Danish Graduate School of Psychology) 

comprising University of Copenhagen, Aalborg University, Roskilde University and University of Southern 

Denmark. 

The remaining 10 ECTS credits can be obtained by attending external courses (outside the Graduate School 

at BSS or the ‘Cooperation’) approved by the principal supervisor. Conference participation may be 

included in obtaining ECTS credits provided that the PhD student makes a presentation. The day of the 

presentation counts 1 ECTS credit while the other days count ½ ECTS credit per day − so, if you have made 

one presentation on a 3-day conference, you will obtain 1 ECTS credit (presentation) + 2 x ½ ECTS credit 

(participation) = 2 ECTS credits in total. 

Conference participation without making a presentation or participation in academic fora or the like do not 

count in order to obtain ECTS credits. 

Project presentation 
According to the Rules and Regulations, the PhD student must at least twice in his/her study present the 

project and its results in the presence of a group of senior researchers, under guidance of the principal 

supervisor. The first presentation should be given within the first year of the study. The project 

presentation may take place in the relevant research group; for instance in connection with the annual 

assessment by the board of supervisors (‘vejlederkollegiet’ in Danish). Oral presentations at scientific 

conferences are also regarded as project presentations. 

 

Supervision 
Each semester, the principal supervisor is expected to give 15 hours of supervision, and the co-supervisor 5 

hours. Of course, the supervisor is supposed to offer sufficient and qualified supervision which may, 

however, be supported by the PhD student explicitly expressing his/her wishes and demands. According to 

the Rules and Regulations, the PhD student plan must comprise a description of mutual demands and 

expectations regarding supervision, including its form and frequency. Further, in the biannual assessments, 
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both the principal supervisor and the PhD student are to confirm that supervision has taken place 

satisfactorily. 

In case of difficulties regarding supervision that cannot be dealt with through dialogue with the supervisor, 

the head of programme or another member of the PhD field committee can be contacted for a confidential 

conversation (see below). Also, it is possible to get another supervisor (according to the Rules and 

Regulations, change of supervisor is not unusual). 

 

Teaching and knowledge dissemination 
According to the Rules and Regulations, PhD students are obliged to teach “up to a reasonable level and 

not more than 840 hours” (p. 13). The university is bound to offer teaching courses, and these are offered 

by the Centre for Teaching and Learning (CTL) at BSS (http://cul.au.dk/en/teaching-and-courses/). 

The Department of Psychology and Behavioural Sciences has decided that the teaching obligation is 420 

hours, provided that the number of teaching lessons is calculated according to the norms for permanent 

staff (VIP).1 PhD students are not obliged to teach for more than 420 hours.  

According to the Rules and Regulations, PhD students are to conduct at least one independent teaching 

course with substantial and/or methodological relation to his/her own research project, typically in the 

form of a one-semester course. 

In addition to the required course, PhD students are requested to participate in various teaching activities, 

to give lectures, to mark examination papers, give feedback etc. 

PhD students commencing the 4-year study programme after 1 January 2013 are obliged to teach 180 

hours during the A-Part (the first two years) of their programme (corresponding to, e.g., a student teacher 

course), while on the last two years of the B-Part the teaching obligation is 240 hours (see note 1). Students 

who teach for more than 180 hours at the A-Part can ‘save up’ for the B-Part, however, the independent 

                                                           
1
 The new demand for 4-year PhD scholars of 420 hours instead of previously 480 hours (280 hours on the A-Part and 

200 on the B-Part) is only valid for students enrolled as from 2013. 

http://cul.au.dk/en/teaching-and-courses/
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course related to own research project is obligatory. During the A-Part of the study programme, PhD 

students are not allowed independently to be in charge of teaching courses or examinations. 

The 4-year dual MA/PhD students (4+4) study programme 
At the beginning of the 4-year study programme, PhD scholars have obtained a minimum of 60 ECTS credits 

in the Master’s degree programme (if more than 60 ECTS credits are obtained at the start of the PhD study, 

these are deducted from the time of the A-Part scholarship). The A-Part consists partly of ordinary teaching 

courses in the Master’s degree programme corresponding to 60 ECTS credits, including the MSc thesis, and 

partly of PhD courses and research in relation to the PhD project corresponding to the remaining 60 ECTS 

credits. 

The MSc thesis is elaborated in a special way taking the PhD research study into consideration (please see 

Appendix). It is examined after two years, just before termination of the A-Part (i.e. normally in August or 

January) so that salary settlement on the B-Part can be made prior to commencement. Although the form 

of the thesis differs from that of an ordinary MSc thesis (cf. Appendix), it is the final examination at the MSc 

study resulting in a licensed Danish Cand.Psych. degree. 

Co-operation among colleagues  
The PhD students arrange welcome meetings for new PhD students, and each new student will get a 

mentor (a senior student) for assistance regarding practical issues. Each month, informal lunch meetings 

among students (called SMASK – not an acronym) are arranged. Every once in a while the students arrange 

various interest groups (e.g. writing groups or statistics groups). 

Regular meetings with the head of department, and the head of PhD programme, take place 2-3 times per 

semester. Furthermore, PhD students have the right to participate in the monthly staff meeting at the 

Department of Psychology and Behavioural Sciences.  

 

Study abroad 
According to the Rules and Regulations, a long-term stay (minimum 3 months) at another internationally 

esteemed research institution, preferably abroad, forms part of the PhD study. As to 4-year scholarships, 
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the stay can only take place on the B-Part of the study, after acquisition of the Master’s degree (in order to 

avoid delay of the degree). 

Upon application, the Department of Psychology and Behavioural Sciences may grant DKK 35,000 as a 

contribution to the study abroad provided that it has duration of at least 3 months. Smaller amounts may 

be granted for studies of shorter-terms abroad (upon application). 

Staff development interview, etc. 
As from 2013, PhD staff development interviews will be conducted once a year. At a meeting on the 2nd of 

November 2012 between the head of department, the head of programme and the PhD students, it was 

decided that the head of department may assign staff development interviews to the head of programme 

as well as to research group leaders or administrative officers. The first, or the first two, staff development 

interview(s) in the course of the study will ordinarily be conducted by the head of programme, while the 

final staff development interview will be conducted by the research group leader or the administrative 

officer.  

PhD students are welcome at any time to approach the head of the programme or any other member of 

the PhD field committee for a one-to-one, confidential talk about matters of dispute or problems. 

Questions regarding terms and conditions of employment should be addressed to the local employee 

representative (Mimi Mehlsen). In cases of general public importance, or in cases where the local employee 

representative is incompetent, PhD students may contact the convener at BSS (Vibeke Lehmann Nielsen, 

Department of Political Science) 

External grants 
The following is valid for all kinds of external grants, including grants from The Danish Council for 

Independent Research Humanities (FKK) and scholarships: 

› All applications must be approved by the head of administrative staff (Carsten Dalsager). 

› Always forward one copy of the application to the secretariat at AU Finance (go@sam.au.dk). 

› All grants and scholarships associated with employment at the Department of Psychology and 

Behavioural Sciences should be administered by the department, and all sorts of equipment paid 

for by the grant or scholarship belong to Aarhus University. It is a rule of thumb that if the names 

‘Aarhus University’ or ‘Department of Psychology and Behavioural Sciences’ appear from the grant 

letter, the means should be administered by the department/the university. The university’s/the 

state’s rules of purchase apply to all grants administered by the university.  Please find the official 

regulations here: http://medarbejdere.au.dk/administration/oekonomi/oko/eksternemidler/ 

Economic conditions 
Salary is according to regulations and notices posted on the graduate school website. As a general rule, 3-

year PhD students (5+3) carry a salary corresponding to the salary of people with a Master’s degree in 

another job, while 4-year dual MA/PhD students (4+4) are paid two extra monthly portions of SU education 

grant on the A-part, to which must furthermore be added a student teacher salary corresponding to 280 

teaching lessons (even though, as mentioned, the actual number of teaching lessons is somewhat lower). 
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Apart from the above-mentioned study abroad grant, the Department of Psychology and Behavioural 

Sciences places a sum of about DKK 29,000 at the student’s disposal for trips, study material etc. in 

connection with the PhD project (please check with the departmental secretary). In addition, a special 

bonus of DKK 15,000 is allocated PhD fellows who submit their dissertation punctually (with no subsequent 

demands of alteration). Application for bonus regarding punctual submission should be forwarded to the 

head of the graduate school/the secretariat via the departmental secretary (who certifies punctual 

submission of the dissertation). 

A publication bonus of DKK 5,000 is paid for each of up to 3 articles published in a peer-reviewed journal 

(DKK 4,000 when articles are co-authored), or in cases of documented permission for resubmission. 

Monographs published by a peer review publishing house may be paid DKK 15,000. The application for 

publication bonus should be forwarded to the head of graduate school via the head of PhD programme no 

later than 6 months after the oral defence.   

 Holidays, maternity/paternity leave, illness etc. 
As for 3-year PhD students (5+3) and 4-year dual MA/PhD students (4+4) on the B-Part, holidays are in 

accordance with the collective agreement (Holidays with Pay Act). Holiday periods must be reported to the 

departmental secretary who takes care of holiday registration. In case you have no previous employment 

(no holiday allowance) you are not required to take a holiday in the first year of employment. 

 As for 4-year dual MA/PhD students (4+4) on the A-part, holidays are according to agreement with the 

principal supervisor. 

If absent due to illness, please tell your supervisor and the departmental secretary (via email). In case of 

prolonged illness or absence the graduate school should also be informed. 

If you are going on maternity/paternity leave, please contact the departmental secretary who will provide 

the necessary forms to be completed. Read more about maternity/paternity leave regulations on the 

graduate school website.    
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Clerical 

Entrance cards  
To obtain your entrance card and student id, contact the receptionist. 
 
To get an ID card you have to fill out a form (a copy is located at L:\phd-gruppen\adgangskort formular.doc) 

and send it to adgangskort@au.dk along with your picture.  

Parking 
It is possible to park your car around the University Park, however, make sure to follow all traffic 

regulations since the traffic wardens daily walk around campus.  

There are underground parking facilities in the Nobelpark and in the University Park. The facility in the 

Nobelpark across Ringgaden is free of charge and most often it has vacant spaces.  

To gain access to the parking facility in the University Park you need a ‘Bom-Bizz’ which can be obtained for 

a lump sum of kr. 500. You need to collect the ‘Bom Bizz’ at the information desk on Fuglesangs Allé 4. 

The ‘Bom-Bizz’ also gives access to the underground parking facility at Fuglsangs Allé. 

IT 

IT support  

Copy codes, your computer and password will be set up by contacting IT support. 

It-service contact:  

› Office: bld. 1322 

› Opening hours: 08:00 - 16:00 

› Mail: support@sam.au.dk  

› Phone: +45 8716 5265 

› Contact person: Søren Staunsager: sst@sam.au.dk 

› Head of office: Andreas Heuwinkel, mail:  heu@asb.dk, phone: +45 871 52469 

Find further information at:  

› http://medarbejdere.au.dk/administration/it/ithovedomraader/it-bss/  

› Operating status (Driftstatus): https://driftstatus.au.dk or 

› https://twitter.com/AUITdrift 

IT resources 

There are a few different login systems and passwords to remember. Two of them are NFIT and WAYF. 

NFIT is a faculty cooperation between the IT units within the various departments under the Faculty of 

Science (plus others), intended to optimize logical common computer resources: NFIT Calendar, Email with 

file://SamData/psyPublic/phd-gruppen/adgangskort%20formular.doc
mailto:adgangskort@au.dk
mailto:support@sam.au.dk
mailto:sst@sam.au.dk
mailto:heu@asb.dk
http://medarbejdere.au.dk/administration/it/ithovedomraader/it-bss/
https://driftstatus.au.dk/
https://twitter.com/AUITdrift
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virus and spam filters, central User database and backup system for the department file servers: 

http://nfit.au.dk 

WAYF – Where Are You From – is the connection between your login at Aarhus University and external 

services: http://medarbejdere.au.dk/administration/it/software/wayf/ 

   Login 

Workstation Login to your Windows PC  NFIT 
Webmail Outlook Web App (and Exchange server) http://mail.au.dk NFIT 
VPN  Virtual Private Network (Working from 

home or abroad) 
http://vpn.au.dk NFIT 

Eduroam Wireless network  http://eduroam.au.dk  NFIT 
NFIT Change password, download programs etc. https://ssl.nfit.au.dk  NFIT 
Mit AU Self-service http://mit.au.dk  WAYF 
PURE  Current Research Information System http://pure.au.dk WAYF 
Typo3 Editing homepages (only for editors) http://typo3.au.dk  WAYF 
WISEflow Digital exam platform https://au.wiseflow.dk  WAYF 
STADS-VIP Grade registration https://stadsvip.au.dk/vip  WAYF 
Blackboard  Learning Management System https://blackboard.au.dk WAYF 
AURUS Travel and cost accounting https://aurus.au.dk  

 
Remember continuously to update your university profile (for example CV and publications) in PURE.  

Software 

Some software (e.g. Reference Managers) can be downloaded at NFIT: https://ssl.nfit.au.dk/ 

To get SPSS (or other statistical packages) you need to download a trail version from the homepage and 

obtain a license key from the IT support. 

As an employee you can get discounted Microsoft software (Office etc.) for your personal computer: 

http://medarbejdere.au.dk/administration/it/software/softwareoversigt/ 

Your ID card will also provide discounted software from other vendors such as Adobe (see section on 

Entrance cards). 

Wireless internet access 

Eduroam is the preferred network for students and staff at Aarhus University. You can get easy and 

automatic access to the internet anywhere at Aarhus University or at other universities in Denmark or 

abroad with Eduroam, since it is an international collaboration with hundreds of universities participating 

worldwide. 

A guide to set up wireless network on laptops, tablets and smartphones can be found at: 

› http://eduroam.au.dk  

Visit www.eduroam.org to see the list of participating institutions. 

http://nfit.au.dk/
http://medarbejdere.au.dk/administration/it/software/wayf/
http://mail.au.dk/
http://vpn.au.dk/
http://eduroam.au.dk/
https://ssl.nfit.au.dk/
http://mit.au.dk/
http://pure.au.dk/
http://typo3.au.dk/
https://au.wiseflow.dk/
https://stadsvip.au.dk/vip
https://blackboard.au.dk/
https://aurus.au.dk/
https://ssl.nfit.au.dk/
http://medarbejdere.au.dk/administration/it/software/softwareoversigt/
http://eduroam.au.dk/
http://www.eduroam.org/
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Logos and templates 

Word and PowerPoint templates with University AU logo etc. can be found here: 

http://medarbejdere.au.dk/administration/kommunikation/branding/designmanualen/hentfiler/oversigt/ 

Poster and questionnaire printing 

Posters and questionnaires can be printed at SUN-tryk: http://www.sun-tryk.au.dk/ 

Note that in case of larger copying tasks, such questionnaires, you should check the price at SUN-TRYK and 

other vendors. Copying locally is very expensive (32 øre per copy) and will for larger copying jobs always 

be deducted from your available funds (rådighedsbeløb).  

Finances   

Disposable amount (rådighedsbeløb) 

As a PhD student you have 29.000 kr. for you disposal. You can manage these as you wish on expenses 

related to your PhD position. The money can be used on for example books, conferences, or other 

expenses related to your project. When you wish to use from the amount, you first pay yourself and there 

after get the money refunded through Gitte Arildsen (mail: gitte@psy.au.dk).  

For those you will need the EAN-number which is: 5798000419605 + your own name.  

Find further information at:  

› http://medarbejdere.au.dk/administration/ 

Contact Lea Pødenphant (lp@sam.au.dk) at AU Economi and Planning to find out how much you have got 

left of your available funds (rådighedsbeløb). 

MasterCard 

There is also an opportunity to receive a MasterCard for your money – this is also something you could 

contact Gitte Arildsen about. Remember to keep receipts of expenses since Gitte will need those for the 

records. Remember that many expenses have special procedures, for example books and travels tickets 

must primary be bought through the universities collaborators.   

Books 

Books should be purchased through Factum Books (FTU boghandel: http://ftu.dk). You need to be a 

registered user – contact Gitte Arildsen: gitte@psy.au.dk 

Register as a client on the web page and ask to pay by invoice. FTU will send you your login to the web page, 

and payment is made automatically via your PhD account.   

Travel 

Travel tickets should be purchased through CWT’s (Carlson Wagonlit Travel) travel consultants:  

You can contact them through:  

› Phone: +45 33 63 77 44 

› Mail: au.dk@contactcwt.com 

http://medarbejdere.au.dk/administration/kommunikation/branding/designmanualen/hentfiler/oversigt/
http://www.sun-tryk.au.dk/
mailto:gitte@psy.au.dk
http://medarbejdere.au.dk/administration/
mailto:lp@sam.au.dk
http://ftu.dk/
mailto:gitte@psy.au.dk
mailto:au.dk@contactcwt.com
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› https://sso.carlsonwagonlit.com/login.do 

After returning you should report expenses at AURUS (AU Rejse- og Udgiftsafregnings System): 

› http://medarbejdere.au.dk/administration/oekonomi/oko/menu2/aurusrejseogudgiftsafregningssy

stem/ 

› Login: https://aurus.au.dk 

You need to be a registered user (same password for CWT and AURUS). More information: 

› http://medarbejdere.au.dk/administration/oekonomi/organisering/central-

oekonomifunktion/regnskab/rejsegruppen/ 

Fundraising 

ResearchFunding.Net is an extensive database containing information on national and international grants 

and on other funding opportunities for researchers. 

› Research funding database: http://www.researchfunding.net/ 

Abroad study  

An abroad study (minimum 3 months) is a required part of the PhD-program at psychology. The Psychology 

Department provides you with 35.000 kr. to cover your expenses (covering one-time expense, travel 

expenses, courses/work-shops/conferences expenses). This application is handed to Gitte Arildsen. The 

document for applying for the funds through the Psychological Department can be acquired by contacting 

Gitte Arildsen.  

Tax free research grants 

Circular no. 2002-04 in effect as of January 30th 2002 regarding tax free grants in relation to studies abroad 

(in Danish): 

› https://www.retsinformation.dk/Forms/R0710.aspx?id=15320  

› L:\phd-gruppen\Skatteforhold v. udenlandsophold (ph.d.stud.s erfaringer og råd samlet).doc 

Benefits 

› General information for employees: http://medarbejdere.au.dk/ 

› Information on benefits: http://medarbejdere.au.dk/administration/hr/personalegoder/  

› Runs at BBS: http://medarbejdere.au.dk/hovedomraader/bs/run-bss/  

› DHL stafet: http://medarbejdere.au.dk/administration/hr/personalegoder/dhl/ 

› Gym (motionscenter) 75 kr./month: http://www.motion.au.dk/ 

› Holiday cottages (sommerhuse) can be rented: http://feriefonden.au.dk/ 

Fora and committees 

SMASK 

All of the PhD students meet for lunch every other week (usually Wednesday) to discuss PhD related issues, 

problem solving and sharing of experience (reminders are sent out by email). 

https://sso.carlsonwagonlit.com/login.do
http://medarbejdere.au.dk/administration/oekonomi/oko/menu2/aurusrejseogudgiftsafregningssystem/
http://medarbejdere.au.dk/administration/oekonomi/oko/menu2/aurusrejseogudgiftsafregningssystem/
https://aurus.au.dk/
http://medarbejdere.au.dk/administration/oekonomi/organisering/central-oekonomifunktion/regnskab/rejsegruppen/
http://medarbejdere.au.dk/administration/oekonomi/organisering/central-oekonomifunktion/regnskab/rejsegruppen/
http://www.researchfunding.net/
https://www.retsinformation.dk/Forms/R0710.aspx?id=15320
file://SamData/psyPublic/phd-gruppen/Skatteforhold%20v.%20udenlandsophold%20(ph.d.stud.s%20erfaringer%20og%20råd%20samlet).doc
http://medarbejdere.au.dk/
http://medarbejdere.au.dk/administration/hr/personalegoder/
http://medarbejdere.au.dk/hovedomraader/bs/run-bss/
http://medarbejdere.au.dk/administration/hr/personalegoder/dhl/
http://www.motion.au.dk/
http://feriefonden.au.dk/
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AUPA 

AUPA is an umbrella PhD Association of all PhD students at Aarhus University and a political organ that 

lobbies for PhD rights. AUPA also offers their advice to local PhD associations.  

Visit their Facebook page: https://www.facebook.com/pages/AUPA/140481572718882 

PhD House Activity group 

The PhD House Activity Group is an inter-faculty group of PhD students who organize events for all PhD 

students at Aarhus University. 

With the PhD House, Aarhus University aspires to create a dynamic academic and social environment for 

the university’s young research talents. The PhD House offers a combination of lecture rooms for PhD 

courses on transversal skills and a café for young researchers at Aarhus University. Furthermore, the PhD 

associations have the possibility to use the PhD House's facilities to hold events. The PhD House is thus a 

focal point for national and international PhD students, where they can meet both professionally and 

socially.  

The PhD House contains: 

› Dales Café, which offers quality coffee, sandwiches and a wide selection of beers  

› Conference facilities for PhD courses 

› IC Dormitory for international PhD students 

› Office facility for AU PhD associations 

› A service desk for international PhD students at the International Centre  

› AU housing department at the International Centre dealing with housing matters for international 

PhD students  

The PhD House is administrated by the IC Staff Mobility Unit and the PhD associations. 

You will find the PhD House at: Dale T. Mortensen Building, Høegh-Guldbergs Gade 4, Bldg. 1650 

8000 Aarhus C, or visit: http://phd.au.dk/phdhouse/ 

LSU – lokalt samarbejdsudvalg  

The purpose of this committee is to form a democratic organization where issues such as the Institutes 

budget, hiring plan etc. is discussed.  We have one PhD representative. 

Institutforum 

The purpose of this committee is to assist the Institute leader in decisions of academic nature. There are 

two PhD representatives. 

PhD rådet 

This committee is comprised of 7 tenured faculty members and 7 PhD students, one from each institute at 

BSS. The main purpose of this committee is to discuss the guidelines and rules of the PhD program.   

PHABUSS 

This is a PhD committee at faculty level, where one PhD student represents each of the seven Institutes at 

BSS. The purpose of the committee is to discuss PhD issues and rights at a faculty level.  

https://www.facebook.com/pages/AUPA/140481572718882
http://phd.au.dk/phdhouse/
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Teaching 

Requirements 
Although it says in the BSS PhD rules and regulation document that the PhD students are to teach 840 

hours, the local agreement at Psychology for teaching requirement are as follows: 

a) Graduate students with a 3-year course have a teaching duty of 420 hours. 

This teaching duty involves at least one independent seminar course (seminarforløb). It is encouraged that 

the PhD student has covered the number of hours through various activities, including lectures, correcting 

and giving feedback on papers, etc. A part of this teaching can be done by being instructors in one of the 

Method classes (i.e. an SPSS instructor). 

b) Graduate students with a 4-year course have a teaching duty of 420 hours. 

A part of the 4-year PhD program involves 180 hours of instructor teaching (instruktorforløb). This is 

achieved by 1 instructor teaching course (teaching as an instructor is paid). Graduate students can in some 

instances complete this part of their teaching duty by being instructors in one of the Method classes (i.e. as 

an instructor on Qualitative methods or an SPSS instructor). The remaining 240 hours of teaching duty is 

completed during the B part of the PhD, including a minimum of 1 seminar course. 

Course catalogue 

Remember adding your seminar course etc. to the course catalogue a few months before the term begins. 

You should receive a mail reminding you to do so. 

› For inspiration you could check out the course catalogue: http://kursuskatalog.au.dk/#!institut=44 

› In English: http://kursuskatalog.au.dk/en/#!institut=44 

Timeplaner 

To find out where and when you are supposed to be teaching – consult Timeplaner: 

› Danish: http://syllabus2.asb.local:8080/dk/  

› English: http://syllabus2.asb.local:8080/en/  

Blackboard 

Blackboard is the learning management system at AU and can be used for presentation handouts and 

handing in assignments: 

› https://blackboard.au.dk 

Teaching Norms  
The schema for calculating the hours you get for different forms of teaching is listed below.   

Note that we get 20% extra for teaching in English (this is not stated in the norms). 

 

http://kursuskatalog.au.dk/#!institut=44
http://kursuskatalog.au.dk/en/#!institut=44
http://syllabus2.asb.local:8080/dk/
http://syllabus2.asb.local:8080/en/
https://blackboard.au.dk/
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Norm Schema Teaching (Dec. 2009) 

Fag/Subject Norm 

Social og personlighedspsykologi, Social and Personality Psychology 6 
Psykologiens filosofi, The Filosofi of Psychology 6 
Studieintroduktion, Study Introduction 6 
Kognitions- og indlæringspsykologi, Cognition and Learning Psychology 6 
Adfærdsgenetik, Behavioral Genetics 6 
Fysiologisk psykologi, Physiological Psychology 6 
Udviklingspsykologi, Developmental Psychology 6 
Klinisk psykologi voksne, Clinical Psychology, adults 6 
Klinisk psykologi børn, Clinical Psychology, children 6 
Arbejds- og organisationspsykologi, Work and Organizational Psychology 6 
Statistik, Statistics 3 
Pædagogisk Psykologi, Pedagogical/Educational Psychology 6 
Fordybelsesaktivitet, Immersion Activity 4  
Opgaveseminar, Thesis Seminar 4 
Psykologiformidling, Psychological Dissemination  4 
Forskningsmetode, Research Methods 3 
Interventionsmetode, klinisk, Intervention Method, Clinical Psychology 3 
Interventionsmetode A&O, Intervention Method, Work and Organizational 
Psychology 

3 

Test og undersøgelse, Test and Examination Method 3 
Teoripraksisseminar, Theory-Practice Seminar (*a) 
Praktik, Practical Training/Internship  
Speciale, Master Thesis 15 (+2½+2½) (*b) 
Bac-opgave, Bachelor Thesis 5 (*c) 
Valgfri seminar, Optional Seminar 4 
Almen psykologisk seminar, General Seminar 4 
Projektseminar, Project Seminar 4 
Grundfag A: Klinisk psykologi, Basic subject A: Clinical Psychology 6 
Grundfag B: Arbejds- og organisationspsykologi, Basic subject B: Work and 
Organizational Psychology 

6 

Grundfag B: Pædagogisk psykologi, Basic subject B: Pedagogical/educational 
psychology 

6 

 

Norm Schema, examination, examiner 

Multiple choice that is corrected electronically: 2 hours are given for every 50 assignments. A special rate is 
decided in relation to preparation of new questionnaires and maintenance of questionnaires (e.g. ½ hour 
for every question).  
Hall exam (the examination is undertaken in a hall/gym and written in hand) 2 hours 
Home assignments 1-5 pages ½ hour 
Home assignments 6-10 pages 1 hour 
Home assignments 11-15 pages 1½ hour 
Home assignments 16-24 pages 2 hours 
Bachelor Thesis, internal examiner/external examiner 4/3 hours 
Master Thesis, internal examiner/external examiner (if two authors, multiply by 
1½) 

8/8 hours 

Technical fail: ½ hours for 5 first assignments, 1 hours for 6-25 assignments   
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*a)  Remuneration for theory-practice seminar amounts to 5 hours per student. The optimal number of 

students is 6-8.  

*b)  15 hours of supervision is offered in connection with the first examination attempt. 2½ hours of 

supervision is offered in connection with both the second and the third attempt. 

* c)  5 hours of individual supervision is offered. At least 5 hours of group supervision is offered in 

connection with thesis seminars. The group supervision is not paid for separately but only in 

connection with thesis seminars. 

› Remuneration for lectures is based on number of ‘K-timer’ (‘confrontation teaching hours’). As 

regards lectures with more than one teacher, remuneration is according to agreed allocation (total 

sum 1/1) – please notify AU Study Administration. In case of no agreed allocation, remuneration 

goes to the teacher mentioned first in the AU Course Catalogue. 

› As regards seminars with more than one teacher remuneration is according to agreed allocation 

(total sum 1/1)  

› Seminars with visiting teacher for max 3 teaching hours are paid in full. If the visiting teacher 

teaches for more than 3 hours (=x) remuneration is according to the allocation (total teaching 

hours)-x/total teaching hours. 

› As regards seminars with a duration of less than 12 teaching sessions per semester remuneration is 

according to the allocation (actual number of teaching sessions)/12 

› Being present in visiting teacher’s class is paid 1/1.  No presence – no pay.  

 

Summer University 
It is now an option to teach a seminar in English at the Summer University. Teaching at the summer 

university is more condensed with class meetings several times a week, instead of once a week as it usually 

is in the other semesters. This may be a good option if you want to get your teaching duties out of the way 

fast, or at a time when it may be difficult to recruit or test participants due to vacations.  
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Note though, that the seminar has to be taught in English, but you get 20% extra teaching hours for 

teaching in English (see teaching norms). 

Censor list 
When grading a master/graduate thesis you need to find a censor. This is undertaken nationwide by the 

censor chairman (censorformanden). You need to complete a designation form that is mailed to you by the 

secretary, when the thesis is handed in.  Date, student and the title of the thesis should be filled in by the 

secretary. You should add a brief description of the thesis in the box ‘anden information’ (other 

information), suggest possible censors, and mail the form to the chairman (currently Karen Schultz: 

karen@karen-schultz.dk). 

Karen Schultz is providing a list of ongoing examinations at Google Docs: 

https://docs.google.com/spreadsheet/ccc?key=0AszKQyrx_69KdElJSVhlU18zRzgwYlVqcmhfR1ZSdFE#gid=0 

Susanne Slotsdal has a list of persons in the censor corps. Ask around in your research group which censors 

they typically use, but do not expect to get the one you suggest. 

 

Grading papers 
Grading papers can be time consuming, frustrating and bewildering. It is a good idea to meet up with 

others that are grading papers, exchange some papers, and discuss the grades. There is currently work in 

progress to accomplish this in a more orderly fashion. 

Papers handed in digitally via the WISEflow platform: 

› https://au.wiseflow.dk/ 

However, grades are to be registered at STADS-VIP: 

› https://stadsvip.au.dk/vip/  

iPads can be borrowed at the IT support.  

mailto:karen@karen-schultz.dk
https://docs.google.com/spreadsheet/ccc?key=0AszKQyrx_69KdElJSVhlU18zRzgwYlVqcmhfR1ZSdFE#gid=0
https://au.wiseflow.dk/
https://stadsvip.au.dk/vip/
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Grading scale (7-trinsskalaen) 

Criteria for grading can be found at: 

› http://studerende.au.dk/studier/fagportaler/psykologi/undervisning-og-

eksamen/eksamen/karakterer-og-bedoemmelse/ 

 

Quick-guide  

A short quick-guide for grading papers is available in Danish (Quick-guide til studieordning og karakterskala): 

› http://studerende.au.dk/fileadmin/site_files/filer_psykologi/dokumenter/Studieportal/Undervisnin

g_og_Eksamen/Eksamen/quick-guide.pdf 

Giving feedback on exams and papers 
When teaching a seminar or grading papers in other classes, you will have to give your marks electronically. 

You need to contact the administrative staff responsible for the students at the level you are teaching at 

(Bachelor, Masters, International students), and when it is time to register your marks electronically, they 

will let you know and give you the relevant information on how to proceed.  

Furthermore, in some courses the students have the option of receiving feedback on their papers or exams. 

If there is no censor, such as in the larger lecture classes, you can decide when and where you give 

feedback and report this to the student via AULA. The students will be noted who graded their paper, so 

they will know whom to go to for feedback. If there is a censor grading the papers as well, feedback is 

arranged by the relevant administrative staff for each level. 

http://studerende.au.dk/studier/fagportaler/psykologi/undervisning-og-eksamen/eksamen/karakterer-og-bedoemmelse/
http://studerende.au.dk/studier/fagportaler/psykologi/undervisning-og-eksamen/eksamen/karakterer-og-bedoemmelse/
http://studerende.au.dk/fileadmin/site_files/filer_psykologi/dokumenter/Studieportal/Undervisning_og_Eksamen/Eksamen/quick-guide.pdf
http://studerende.au.dk/fileadmin/site_files/filer_psykologi/dokumenter/Studieportal/Undervisning_og_Eksamen/Eksamen/quick-guide.pdf
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Coursework 

Requirements 
The regulatory framework for The Graduate School of Business and Social Sciences, AU (rev. oct. 2008) 

states that PhD students must complete course work corresponding to a minimum of 30 ECTS points, and 

that "20 of these 30 ECTS points must be from courses which have been designated as part of the 

compulsory courses in the PhD program in which the student is enrolled." (p. 12). 

Within psychology, however, only the part A of “Method III course” is compulsory. The remaining ECTS 

points up to 20 of the 30 need to be acquired among the courses offered in "The PhD course-cooperation” 

between the Danish educational institutions in psychology (the new 2010 edition of the Inter-institutional 

graduate school in psychology). 

Conference participation can be part of the acquisition of the remaining 10 ECTS points, but only as follows 

(see the Dean's memo from March the 13th 2009 on the Graduate School funding): Conferences only counts 

in the course calculation, if the PhD students themselves present at the conference. The day of 

presentation, counts 1 ECTS point, while the remaining days count a ½ ECTS point per day. If for example 

the PhD student has presented on one day at a 3 days conference, this student will on this conference earn 

a total of 1 ECTS (presentation) + 2 x ½ ECTS (passive participation) = 2 ECTS point 

As part of the approval of the PhD degree, the student must provide a complete list of course activities 
completed during the PhD degree program.  

Sources 

› Aarhus University: http://phd.au.dk/graduate-schools/businessandsocialsciences/courses/ 

› (Institute of Political Science and Government often have relevant courses too) 

› University of Copenhagen: http://www.psy.ku.dk/forskning/phd-skolen/ 

› Roskilde University: http://kursus.ruc.dk/view/phd 

› Aalborg University: http://www.cqs.aau.dk/aktiviteter/phd-kursus/ 

› Center for Undervisning og Læring (Center on teaching and learning): http://cul.au.dk 

› Sometimes courses from Dansk Psykologforening (Trade Union) can be accepted: 

http://www.dp.dk/da/Uddannelse/Kurser.aspx 

›  

http://phd.au.dk/graduate-schools/businessandsocialsciences/courses/
http://www.psy.ku.dk/forskning/phd-skolen/
http://kursus.ruc.dk/view/phd
http://www.cqs.aau.dk/aktiviteter/phd-kursus/
http://cul.au.dk/
http://www.dp.dk/da/Uddannelse/Kurser.aspx
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Research 

Library Resources  

Aarhus University Library 

The library covers the academic fields of Law, Economics and Management, Psychology, and Political 

Science. Collections for law, political science, and psychology are found at the library at Bartholins Allé 9 in 

building 1351, whereas collections for economics and management are located at the library at Fuglesangs 

Allé. PhD students have 24 hours access to the library (use your key card).   

› http://bartholin.library.au.dk/ 

Contact persons at the Library (psychology): 

› Rita Jensen, e-mail: rj@sam.au.dk, phone: 871 52229 

› Gina Bay, e-mail: gb@sam.au.dk, phone: 871 52228 

The library is a helpful resource that offers help within the following areas (among others): 

Search engines/databases 

E.g. Finding relevant search engines/databases and suggesting search strategies. 

 

Alerts 

Setting up alerts for relevant journals implies that you receive a weekly or monthly email with a table of 

contents from newly published issues of your favourite journals. If you would like the library staff to sign 

you up, you have to provide them with a list of the journals that you would like to subscribe to. You may 

receive alerts from a wide range of journals since most journals offer this service. 

APA (American Psychological Association) 

Most journals follow APA guidelines. We suggest that you buy the “Publication Manual of the American 

Psychological Association”. For more information; check the web page (cf. above) or inquire at the library. 

› http://www.apastyle.org/ 

http://bartholin.library.au.dk/
mailto:rj@sam.au.dk
mailto:gb@sam.au.dk
http://www.apastyle.org/
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Impact factors 

The impact factor is a measure reflecting the average number of citations to recent articles published 

in science and social science journals. It is frequently used as a proxy for the relative importance of a 

journal within its field; with journals with higher impact factors deemed to be more important than those 

with lower ones. For more information; check the web page or inquire at the library:  

› http://en.wikipedia.org/wiki/Impact_factor 

Reference management 

AU gives all students and employees access to the following 3 reference management tools: EndNote, 

Reference Manager and RefWorks. These 3 are all pay-to-use tools. However you can also find a lot of free 

tools on the internet. A reference manager is a tool designed to handle your references during your 

literature search as well as when you write your article. The library offers courses/workshops in the use of 

RefWorks. For more information; inquire at the library. 

› http://library.au.dk/en/guides/reference-management/ 

PURE 

PURE is an IT system used for registration of academic activities and scientific publications including 
collecting, maintaining, and presenting data. The system is used by most Danish universities. You can check 
if you are registered in PURE by searching for your name at www.au.dk (search field in the right upper 
corner). If you are not registered, you need to contact the administration of your department for help.  

› http://medarbejdere.au.dk/pure/ 

 

As a member of the academic staff at Aarhus University you can use PURE to register and present: 
1) Publications and activities (e.g. conferences, workshops) 
2) Your research areas 
3) Your own supplementary information for your personal staff homepage (e.g. CV) 

The library offers courses/workshops in the use of PURE. Moreover, you can contact Rita Jensen (e-mail: 
rj@sam.au.dk, phone: 871 52229) and check the web page if you need help with PURE. 

 

Submitting an article 
Proof reading: if you need hired help to proof read papercheck.com is quite fast an cheap 

 

Ethics 

Research Ethics Committee (Videnskabsetisk Komité) 

Since 1980 Denmark has had a health research ethics committee system – ‘Den Nationale Videnskabsetiske 

Komité’ (www.dnvk.dk). It consists of a national committee and 11 regional committees. The committee 

responsible for research at AU is ‘De Videnskabsetiske Komitéer for Region Midtjylland’ 

(www.komite.rm.dk). 

http://en.wikipedia.org/wiki/Citation
http://en.wikipedia.org/wiki/Scientific_journal
http://en.wikipedia.org/wiki/Proxy_(statistics)
http://en.wikipedia.org/wiki/Impact_factor
http://library.au.dk/en/guides/reference-management/
http://www.au.dk/
http://medarbejdere.au.dk/pure/
mailto:rj@sam.au.dk
http://www.dnvk.dk/
http://www.komite.rm.dk/
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A new act is in effect as of January 1, 2012:  

› https://www.retsinformation.dk/Forms/R0710.aspx?id=137674 

It is not exactly straightforward to determine whether a project should be approved or not. The legislation 

describes that only research within health sciences should be approved, primarily in the medical field, 

although excluding questionnaire studies, register based research, and interview studies. But in defining 

health sciences it is pointed out that the term includes, in addition to research of the somatic diseases, also 

the psychiatric and clinical psychological disorders and conditions. So research in the field of clinical 

psychology should probably be approved at the least. 

The regional committee provides an introduction to which projects should be submitted: 

› http://www.rm.dk/sundhed/faginfo/forskning/de+videnskabsetiske+komit%c3%a9er/anmeldelse/

hvilke+projekter+skal+anmeldes 

This states that research in health sciences should be approved by the ethics committee. Health sciences 

are defined as: 

› Research on humans or human components (both biological and psychological) 

› Drug research 

› Research of medical devices 

› Organised by scientific method 

› The purpose is to provide new, valuable knowledge 

If you are in any doubt at all whether to apply for ethics approval or not, you should contact the regional 

committee (komite@rm.dk). They will return a written consent determining whether your project is 

mandatory for ethics approval or not. When publishing your research some journals require ethics approval 

or a written consent from the Committee that the project is not mandatory for approval. 

Danish Data Protection Agency (Datatilsynet) 

The regulations of the Act on Processing of Personal Data apply to the processing of personal data if the 

processing is conducted for scientific or statistical purposes. The Act is only available in Danish: 

› https://www.retsinformation.dk/Forms/R0710.aspx?id=828 

A PhD project is to be considered ‘private research and statistics projects’:  

› http://www.datatilsynet.dk/blanketter/vejledninger/private-forskningsprojekter/ 

› http://www.datatilsynet.dk/english/health-research-and-statistics-projects/private-research-and-

statistics-projects/ 

As of May 15 2012 projects that are covered by the Research Ethics Committee do not need authorisation 

from the Data Protection Agency: https://www.retsinformation.dk/Forms/R0710.aspx?id=141758. In other 

words: you do not need approval from both agencies (ethics and data protection). 

https://www.retsinformation.dk/Forms/R0710.aspx?id=137674
http://www.rm.dk/sundhed/faginfo/forskning/de+videnskabsetiske+komit%c3%a9er/anmeldelse/hvilke+projekter+skal+anmeldes
http://www.rm.dk/sundhed/faginfo/forskning/de+videnskabsetiske+komit%c3%a9er/anmeldelse/hvilke+projekter+skal+anmeldes
mailto:komite@rm.dk
https://www.retsinformation.dk/Forms/R0710.aspx?id=828
http://www.datatilsynet.dk/blanketter/vejledninger/private-forskningsprojekter/
http://www.datatilsynet.dk/english/health-research-and-statistics-projects/private-research-and-statistics-projects/
http://www.datatilsynet.dk/english/health-research-and-statistics-projects/private-research-and-statistics-projects/
https://www.retsinformation.dk/Forms/R0710.aspx?id=141758
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If data about individuals’ purely private matters (sensitive information) is processed in a research or 

statistics project, the project must be notified to the Danish Data Protection Agency and must obtain the 

agency’s authorisation. The Danish Data Protection Agency imposes a number of conditions in addition to 

the general provisions of the law that must be observed when conducting the project. 

According to sections 7 and 8 of the Act on Processing of Personal Data’s, sensitive information is: 

› Racial or ethnic background, 

› political, religious or philosophical conviction, 

› trade union membership information, 

› information about health, sexual or criminal matters, 

› information about significant social problems, and 

› other similar information related to one’s private life. 

The term health-related matters cover information about: 

› A person’s past, current and future physical or mental condition, and 

› Medicine use and abuse of narcotics, alcohol and similar stimulants. 

Bachelor and master students are exempt from the requirement to review and consent of the Data 

Protection Agency when handling personal data – but this does not include PhD students: 

› www.datatilsynet.dk/erhverv/studerendes-specialeopgaver-mv/ 

Again if in any doubt whether to apply for approval or not – contact the Danish Data Protection Agency:  

› www.datatilsynet.dk 

› dt@datatilsynet.dk 

http://www.datatilsynet.dk/erhverv/studerendes-specialeopgaver-mv/
http://www.datatilsynet.dk/
mailto:dt@datatilsynet.dk
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Assessments 

Biannual assessment (halvårsevaluering) 

Biannual assessment (halvårsevaluering) is conducted in January and August. 

› Ph.d. planner: http://phd.au.dk/graduate-schools/businessandsocialsciences/phdplannerlogin/ 

Annual assessment by board of supervisors (vejlederkollegium) 

In connection with the biannual progress reports in January an assessment by the board of supervisors 

(vejlederkollegium) is conducted. There are two ways of doing this… 

› See: L:\phd-gruppen\Vejlederkollegium revideret 2010.doc 

Finishing the ph.d. 
(Work in progress…) 

http://phd.au.dk/graduate-schools/businessandsocialsciences/phdplannerlogin/
file://SamData/psyPublic/phd-gruppen/Vejlederkollegium%20revideret%202010.doc
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Thesis defence committee guidelines 

If you get delayed… 

When your PhD scholarship ends you will for yet another 3 months continue to have the same rights as 

previously (office, website etc.). However, if you wish to extend your scholarship for more than these three 

months, you have to file an application to the secretary of the institute in order to be granted an exemption 

from the rule 
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The Stay Abroad 

Spending at least 3 months at another research environment is a mandatory part of the PhD. Usually you 

will be working with interesting people at a university abroad or doing some kind of fieldwork. 

Start planning and working on formalities at least 6 months ahead of time. The bureaucratic stuff 

surrounding visas and enrollment can take months alone, as can more practical stuff like finding a place to 

stay - or just convincing an awesome professor to take you in. Since many of these things are precursors for 

the others, you need to plan ahead. 

Gitte Arildsen is your best friend through the practical process. Bring her cookies. Lots of cookies! Other 

PhD-students will be able to advice you on more informal stuff. Beer might work better than cookies here. 

First steps 

Where would you like to go? 

Have a chat with your supervisor very early in your PhD-process. Brainstorm interesting people and places 

to visit. Who would you like to meet, and where can you get the skills you need to succeed in your 

research?  Remember that the time spent abroad has to be relevant to your overall project, but also follow 

private globetrotting dreams and the opportunity to befriend renowned authorities in your field. 

› Getting in touch with a potential host via email can be difficult. After all, why should this busy 

researcher want you around? Present your project and credentials in an interesting light.  Be 

tenacious and courteous. Try again, if they don’t reply straight away. See if your supervisor can 

help. One of the most important things to address in this email is that you would be joining the lab 

with your own funding and that you will not be a burden on the professor or institute that you are 

visiting. This is crucial…most people will not turn down a free researcher!!! 

› In case you get turned down, have several backup plans.  

› It can be advantageous to pick someone you have already had a chance to meet – e.g. at a 

conference or PhD-course – or who your supervisor knows personally. 

› Have an informal meeting before the trip is planned (e.g. via Skype) to balance expectations and 

see if there is personal chemistry. 

› Consider what you want to get out of your stay. Does the host-institution have on-going research 

that you might be able to participate in? Are there specific skills or techniques you need to learn 

from them? Would your host be a good candidate for your PhD committee or even co-author for 

one of your papers? Think about your future résumé. 

When to go? 

› Most go during the “middle” of the PhD-process when they have their first data to present and wok 

on, but the timing really depends on what you want from your stay. We recommend going as early 

as possible to be inspired, acquire useful skills, and get new people’s take on your ideas before you 

are too far into your work to change anything. 

› Don’t leave too late as it may interfere with writing your dissertation (…unless of course you are 

one of the people that want to take the abroad stay as a time to write. Others have done this in the 
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past, and while I would encourage people to go earlier rather than later to take advantage of all the 

things listed above, it may also be possible to use the time to quietly write). 

› Look at your overall PhD project schedule. Make sure the stay won’t interfere with other activities 

like teaching or data-gathering. 

› 4+4 students must leave in part B of their PhD. 

For how long? 

› As a rule, the stay has to be at least 3 months in duration. 

› We recommend a little longer. Usually this depends on the nature of your stay – e.g. experiments 

or participation in semester-courses may take several months. (If you are only staying for 3 months, 

but would like to still like the possibility of collecting data, you really should begin planning even 

further in advance and make sure that a research protocol is in place before you leave, as this can 

take months and even up to a year in some countries). 

› The need for a full 3 month stay can be waived for private/family or practical reasons. This requires 

an official application to the BSS PhD-school (vice dean Per Baltzer Overgaard). You should get 

written consent from your supervisor and the head PhD programme (Esben Hougaard). 

› Are you bringing your family/S.O.? What will this mean to them? Can they get a visa? 

Practical steps 

Get accepted by your host 

› You might need an official acceptance letter from both your personal host/contact and from the 

university. 

› If official enrollment and tuition is needed (often it can be avoided, since you are a visiting scholar), 

this should also be handled way in advance. 

› Make sure to be specific about the schedule for your stay. Will your supervisor there have time to 

work with you on the stuff you want? Will you be part of a team of other grad-students (if so, get in 

touch with them in advance – they might be helpful for practical stuff including directions, airport 

pickup and finding a place to stay)? Will you get an office a desk or just a damp corner in the 

basement? Also, make sure to set some time aside for working on your own papers – and 

sightseeing! 

Funding 

› The Department of Psychology has a maximum of 35.000,- set aside for your stay.  

› Many PhD students from Psychology and Behavioural Sciences have received support in amounts 

from 5.000 to 200.000+ from private trusts like  

› Oticonfonden 

› Augustinusfonden 

› Knud Højgaards Fond 

› Veluxfonden 

› Get a profile on researchfunding.net 

› The research support office can help you find additional private and public grants, write 

applications and calculate your budget:  
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› http://medarbejdere.au.dk/en/administration/researchandtalent/research-support/contact/  

Tax/SKAT 

› You can get a tax-deduction of DKR 650/day for room, board and other expenses, but maximum 

25.000,-/yr. 

› Get in touch with them if you have questions about your tax return (forskudsopgørelse). 

Visa 

› Unless you are visiting inside the EU for a brief period of time, you will need a Visa for the duration. 

If you stay in e.g. the USA for less than 3 months a tourist/business ESTA visa might be the easiest 

and cheapest solution. 

› Check the country’s embassy-homepage  

› Many first-steps and even the application itself can be handled online 

› Some countries like the USA require you to appear personally at their embassy offices in 

Copenhagen 

› Expect the bureaucracy to be slow. Getting a visa can take up to 6 months(!) given the amount of 

paperwork you yourself might need to get in order (e.g. a physical writ of acceptance or other 

official document form your host university, who might have demands and processing-times of 

their own) 

› Check with the international office/liaison at your host university. Sometimes they will also need to 

process part of your visa with the local government (e.g. for the American J-1 visiting scholar’s 

visa). 

› Sometimes the visa is on file, once submitted. You might be able to renew it more easily after the 

initial trip through Kafka-land. 

Health/travel-insurance 

› As an employee of the Danish government, you are covered by standard health/travel insurance. 

You just need to apply for a physical card for your wallet through Gitte Arildsen. The policy is 

available at: 

http://erhverv.europaeiske.dk/upload/PDFs/Downloads%20sektionen/Betingelser/205%20UK.pdf 

› In some cases, you will need to make additional arrangements. Ask your host university. 

Finding a place to stay 

› It can be difficult finding a place to live in a strange city, if you don’t know anyone there. 

› Your best bet is getting something through the university. Some schools have dorm-rooms and 

apartments available for visitors like Aarhus. Others might be able to help you find a place in town 

or direct you to local listings. 

› If you can, ask your host to send out an email pleading on your behalf on e.g. faculty/staff/student 

mailing-lists. It might take some time, but is often the best and safest way to get a good place  

› Local listings may be available on e.g. Craigslist.org or for students the university’s website. But be 

wary of fraud. Don’t wire any money or sign anything that’s the least bit suspicious. Some check in 

to a hotel or couch-surf with friends of friends for the first weeks to go apartment-hunting. 

http://medarbejdere.au.dk/en/administration/researchandtalent/research-support/contact/
http://erhverv.europaeiske.dk/upload/PDFs/Downloads%20sektionen/Betingelser/205%20UK.pdf
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› Remember to check if the place is furnished and has basic amenities like kitchenware, internet, etc. 

Sometimes furniture can be leased for longer stays, but it’s expensive. 

Travel arrangements 

› Tickets must be booked through CWT-travel. 

› AU have a special team of agents to help you at +45 33 6377 44 / mau.dk@contactcwt.com 

› You need to have your own account opened at CWT, which should be linked to your AU MasterCard 

and will allow you to book flights and hotels through http://www.carlsonwagonlit.com/ 

› It’s a good idea to check prices and flight-times yourself beforehand. Sometimes CWT won’t book 

the best option for you. Changing bookings or getting personal service over the phone/email also 

incurs a fee. 

› Travel light. You can always buy stuff when you get there. We recommend getting a light computer 

– some funding opportunities are available for this. 

Banking, rent and other money-stuff 

› Learn to use AURUS – the AU accounting system. Every time you spend money from your travel-

account or MasterCard, they will appear here, and require you to upload receipts and other 

information within a month or so. You need to know a series of numbers (your private account with 

the Department, your travel account, activity numbers to help identify what kinds of expenses you 

are reporting, etc.). Get Gitte Arildsen to give you a quick tour of the system, and get to love it. 

Every time you use money from your PhD expense account you also need Gitte to sign a waiver. 

› Apply for at AU-MasterCard: 

http://medarbejdere.au.dk/administration/oekonomi/oko/menu2/aurusrejseogudgiftsafregningssy

stem/kreditkort/ 

› Learn how to make international payments though your home banking system. It can be pretty 

difficult, and requires a lot of information about the recipients.  

› In some countries cash payments are preferred with no dodgy intentions. Pay by AU MasterCard 

whenever you can, and make sure to gather all your receipts.  

› If you have received additional funding, make sure to check what that money can be used for. 

› Get a local phone. See if you can find a prepaid card or maybe a cheap “drop phone”. Providers like 

AT&T are expensive.  

mailto:mau.dk@contactcwt.com
http://www.carlsonwagonlit.com/
http://medarbejdere.au.dk/administration/oekonomi/oko/menu2/aurusrejseogudgiftsafregningssystem/kreditkort/
http://medarbejdere.au.dk/administration/oekonomi/oko/menu2/aurusrejseogudgiftsafregningssystem/kreditkort/
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Internationals 

First and foremost, your two best resources are going to be the International Citizen Service (city wide) and 

the International Centre (university). If you have any questions that are either not covered here, or are 

covered here but you would like more information or assistance, contact one of these two services. 

› http://www.au.dk/en/internationalcentre/ 

› http://www.internationalcommunity.dk/ICS 

Financial 

CPR number 

Must get a CPR number and yellow card before anything else (go to city hall or the international citizen 

service) and take the welcome package they ask to give to you (it has free tickets to things around town). 

Apply for a yellow card (social security number and health card) here:  

› http://www.internationalcommunity.dk/ICS 

Tax card 

The university must issue you a new tax card. This is something that is supposed to be done automatically, 

and is getting better since we merged with the business school, but there have been problems in the past. 

So, if you want to make sure that everything goes smoothly, I would suggest calling the Danish tax service 

anyway. You can also keep an eye on the amount being taken from your pay by examining your paystub 

(see E-boks below). 

Phone number for SKAT (Danish tax service): +45 72 22 18 18 (press 8 for assistance in English) 

SKAT website (in English):   

› http://www.skat.dk/SKAT.aspx?oId=44252&vId=0&lang=US 

SU (4+4)  

The rules are different her than the information listed above. We are not allowed the extra ‘SU klip’. You 

must be working or living in the country for 2 years before this becomes an option. Since that is basically 

your first 2 years of the 4 + 4, you will never receive the extra ‘SU klip’ as a foreigner. 

E-boks 

To receive your monthly salary statement, sign up for e-boks:  

›  http://www.e-boks.dk/Default.aspx  

http://www.au.dk/en/internationalcentre/
http://www.internationalcommunity.dk/ICS
http://www.internationalcommunity.dk/ICS
http://www.skat.dk/SKAT.aspx?oId=44252&vId=0&lang=US
http://www.e-boks.dk/Default.aspx
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A trip to the bank 

Bank account  

You can get around not having a CPR number, but it will be a reduced/temporary account until your CPR 

number comes through (will more than likely need a Dane to vouch for you every step you make). The two 

larger banks located here in Aarhus are Nordea and Danske Bank.  

NEM-ID 

Must sign up for NEM-ID (online banking) 

Dankort  

When getting a visa, make sure to ask for a Dankort. This will not work very well for foreign PhD students. 

Either tell them that you are staff/faculty or have a Dane at the university go with you or call in advance, 

otherwise they treat you like a thief and make you wait several months before issuing a Dankort. 

Housing 

› housing postings through International Centre  (short term housing may also be found): 

http://www.au.dk/en/internationalcentre/international-housing-office/ 

› housing site:  http://www.aarhusbolig.dk/  

› housing site I used while looking for an apartment:  http://www.boligportal.dk/  

  

If you are a 4 + 4 student, you should sign up on the waiting list immediately for Student housing 

(‘Kollegiekontoret’ see the link below). Considering how little you will be making in the first 2 years of your 

contract, it would probably be best if you were able to find an apartment with reasonable rent.  

› Young person’s apartments: http://www.studenthousingaarhus.com/ 

Social 

Aarhus University International Centre (IC) 

As mentioned the university has an active International Centre. The centre is located at the PhD House, in 

the Dale T. Mortensen Building. The International Centre provides a variety of services for international 

students and staff at the university; for example: orientation days, a staff newsletter, academic and social 

events, a dormitory for PhD students, students groups, the University International Club (UIC), etc. 

› Website: www.au.dk/en/internationalcentre 

› Facebook: http://www.facebook.com/pages/International-PhD-Students-and-Staff-at-

AU/204747672901144 

Aarhus University PhD House Activity Group 

Sponsored by the International Centre (IC), the PhD House Activity Group is a student group run by 

volunteers that organize monthly social and academic events for PhD students and post-docs across all 

academic areas and cultural backgrounds. Their headquarters are also located at the PhD House; therefore, 

a lot of the events happen at Dale´s Café. All events are held in English to make them accessible to as many 

people as possible. PhD students and post-docs, both Danes and internationals, are welcome to attend the 

http://www.au.dk/en/internationalcentre/international-housing-office/
http://www.aarhusbolig.dk/
http://www.boligportal.dk/
http://www.studenthousingaarhus.com/
http://www.au.dk/en/internationalcentre
http://www.facebook.com/pages/International-PhD-Students-and-Staff-at-AU/204747672901144
http://www.facebook.com/pages/International-PhD-Students-and-Staff-at-AU/204747672901144
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events. It is a great group to join if you are interested in volunteering for a student association with an 

international and multi-disciplinary perspective. You can also join the board of the group if you want to be 

involved in the decision making and organization of the events. Besides organizing events, they have a 

monthly newsletter and a biannual magazine. It is a great group to meet other PhD students and post-docs 

from all over the world and across disciples. 

› Website: phd.au.dk/phdhouse/ 

› Facebook: www.facebook.com/phdhouseau 

University International Club (UIC) 

Also sponsored by the International Centre (IC), the University International Club organizes social and 

cultural activities for international staff and their families. They have a calendar of interesting events and 

talks every term. They also offer a comprehensive weekly newsletter that describes a lot of activities 

happening at the university, in town, in Jutland, and in Denmark. This is the best resource within the 

university for you and your family (if you have one) to become acquainted with Danish culture and 

traditions as the organizers are mainly Danes. 

› Website: ias.au.dk/uic/ 

Aarhus Community - Social Groups 

An important thing to do once you get settled is to make friends and create a strong and supportive 

network for yourself. Ideally, your group of friends is formed by both locals and internationals from the 

university and beyond. Luckily meeting people who work at the university will be very straight forward. 

Attend as many university events as you possibly can... mingle, talk and be open to meeting new people. 

Join your research group and other colleagues for lunch and other gatherings. Although most Danes make 

an effort to speak English when international students are present, sometimes they forget. Therefore, the 

more Danish you speak the easier it will be to participate in social and academic activities. Enroll in Danish 

classes at ‘Lær dansk’ (the Danish language centre) as soon as possible.  

The best way to meet non-university-affiliated Danes is to join an association or a club that shares one of 

your interests or hobbies. There are a number of sport associations and clubs such as climbing, canoeing, 

kayaking, and sailing. Go to the internet and find a group that meets your recreational and social needs. 

There are a lot of possibilities. Try one for a few months, and if you are not happy with it, try a new one 

until you find your right kind of people. It might feel overwhelming and too time consuming, but creating a 

local network is usually an interesting and challenging aspect of studying and living abroad. Embrace the 

challenge. 

The best way to connect with the international community in Aarhus is to join the Aarhus Internationals 

Group in Meet Up and the International Community. 

Aarhus Internationals Meet Up Group 

Aarhus Internationals is a group of international (and some Danish) professionals working in Aarhus. The 

group uses Meet Up as an online platform to post opportunities to meet. As individual members organize 

and host the meet ups, these events are very diverse in nature, from meeting for a chat, drinks and coffee, 

or attending public events together all the way to meeting to knit and gossip or for a private car show. 

http://phd.au.dk/phdhouse/
http://www.facebook.com/phdhouseau
http://ias.au.dk/uic/
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Some events are more regular than others and they also vary in the number of people who attend, for 

example, the monthly is a regular event and it is usually the most popular event (about 50 people) as it is 

held in a larger venue. As more international have moved to Aarhus recently the group has increased in 

membership over the last two years. The numbers of members are now over 700, between 25 and 40. This 

is the best group to meet internationals from a range of professions and nationalities working in Aarhus. 

› Website: http://www.meetup.com/Aarhus/ 

› Face book: http://www.facebook.com/groups/16968296511/ 

International Community 

International Community is a private organization, funded by both the private and public sectors in Aarhus. 

Their main objective is to provide a range of services to help international employees get settled in the city 

and familiarize themselves with the Danish living and working environments. At the same time, they are 

interested in supporting networking efforts between the government officials, the private companies and 

the international community. They have a weekly newsletter featuring a range of events of interest for 

internationals. This is the best group to get help related to the government and public services, such as tax 

matters, CPR number, etc. and network professionally outside the university community. 

› Website: www.internationalcommunity.dk 

As you can see, Aarhus and Aarhus University provide a range of services and opportunities for 

international PhD students to meet with locals and internationals, both within and outside the university. 

Take advantage of these opportunities as best as you can. It is recommended to especially do it early in 

your PhD when you are not as busy and one of your priorities should be to make good friends who can 

cheer you up when PhD life gets hectic and stressful. Time making friends is always time well spent. 

http://www.meetup.com/Aarhus/
http://www.facebook.com/groups/16968296511/
http://www.internationalcommunity.dk/


DEPARTMENT OF PSYCHOLOGY AND BEHAVIOURAL SCIENCES  OCTOBER 2013 

 

L:\PHD-GRUPPEN\SURVIVAL GUIDE, SEPTEMBER 2013.DOCX  PAGE 42 

 

 



DEPARTMENT OF PSYCHOLOGY AND BEHAVIOURAL SCIENCES  OCTOBER 2013 

 

L:\PHD-GRUPPEN\SURVIVAL GUIDE, SEPTEMBER 2013.DOCX  PAGE 43 

 

Stress/Wellbeing  

In case of illness 
In case of serious illness and/or symptoms of stress we encourage you to talk with your colleagues, your 

supervisor or the Head of PhD Programme. If any of these are disqualified Bobby Zachariae or Preben 

Bertelsen is available as alternatives. 

Please take stress symptoms seriously (see below). It is important not to struggle with this alone. There is 

an established system to take care of stress, work environment and prolonged illness.   

If you get delayed more than one month it is possible to get your PhD scholarship prolonged. You will need 

a written consent from your doctor.  

Please contact 

It is very important that you get in contact with the PhD school as the below information may not be 

valid in your particular case.  

PhD school:  

› Johanne Sejersen 

› Tåsingegade 3 

› Bld. 1443, office 139 

› Mail: johse@asb.dk 

› Phone: 871 52 497 

Departmental secretary:  

› Gitte Arildsen Jørgensen 

› Bartholins Allé 9 

› Bld. 1340, office 129 

› Mail: gitte@psy.au.dk 

› Phone: 871 65 835 

Pre-printed form:   

› http://medarbejdere.au.dk/fileadmin/www.au.dk/fakulteter__institutter_mv_/administrationen/af

delinger/personale-_og_udviklingskontoret/skemasyg.pdf 

Within 4 weeks you should be contacted by the head of department in order to clarify how and when you 

may resume work.  

Regulations 

› http://medarbejdere.au.dk/administration/hr/arbejdstidfravaerbarsel/fravaer/sygdom/ 

In case of work-related illness the employee representative at the Department of Psychology and 

Behavioural Sciences may discuss the matter in relevant fora.  

http://medarbejdere.au.dk/fileadmin/www.au.dk/fakulteter__institutter_mv_/administrationen/afdelinger/personale-_og_udviklingskontoret/skemasyg.pdf
http://medarbejdere.au.dk/fileadmin/www.au.dk/fakulteter__institutter_mv_/administrationen/afdelinger/personale-_og_udviklingskontoret/skemasyg.pdf
http://medarbejdere.au.dk/administration/hr/arbejdstidfravaerbarsel/fravaer/sygdom/
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Work environment 
Work environment team and committee: http://medarbejdere.au.dk/administration/hr/arbejdsmiljoe/ 

Representatives locally and in committees: 

› http://medarbejdere.au.dk/administration/hr/arbejdsmiljoe/arbejdsmiljoepaaau/organisation/ 

› A representative: Henrik Friis Bach  

› B representative: Jane Frølund Irming 

› Head: vice-dean Frank Pedersen 

Stress 
Stress is not an illness in itself, but long-lasting stress may cause illness. 

Stress is a reaction to either physical or psychological strain. It is the body’s attempt to survive the strain. 

Together with the nervous system, hormones and the immune system are trying to compensate for 

damage caused by strain. 

People who suffer from stress feel disinclination and despondency when it comes to performing a task or a 

job.  

At the workplace nobody is alone with stress. However, if you feel stressed, it is a good idea to ask yourself: 

Do I let little things bother me? A method to avoid unimportant things from upsetting you is exercise. 

Aarhus University offers its employees access to the health and exercise centre at Katrinebjerg for only 75 

kroner per month.  

 ‘Videncenter for arbejdsmiljø’ (part of the National Research Centre for the Working Environment) has 

developed useful descriptions of stress that include prevalence, the major causes and prevention, and the 

following list of signs of stress:     

› Emotionally: Aggressiveness, irritability, sadness, despondency, inattentiveness. 

› Cognitively/thoughts: E.g. lack of concentration and motivation, memory problems. 

› Behaviourally: Excessive reaction to a stimulus, seclusion, absence from work etc.  

› Physically: Headache, sleep disturbances, palpitation, stomach ache, diarrhea, loss of appetite, 

nausea, and fatigue. 

› Physiologically: The body activates the fight-flight system (the so-called sympathetic nervous 

system), the hormone system changes and the immune system is affected. 

 
In case you want to read more about stress you may take a look at ‘arbejdsmiljøportalen’ (definition, risk 

group, signs and signals, solution etc.):    

› http://medarbejdere.au.dk/administration/hr/arbejdsmiljoe/psykiskarbejdsmiljoe/stress/ 

Psychological counselling 
As regards psychological counselling for all employees, AU co-operates with the counselling company 

Prescriba. 

http://medarbejdere.au.dk/administration/hr/arbejdsmiljoe/
http://medarbejdere.au.dk/administration/hr/arbejdsmiljoe/arbejdsmiljoepaaau/organisation/
http://trivsel.arbejdsmiljoviden.dk/HvadErStress.aspx
http://medarbejdere.au.dk/administration/hr/arbejdsmiljoe/psykiskarbejdsmiljoe/stress/
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A general agreement on psychological counselling is essential to AU’s efforts against stress, problems in 

terms of co-operation, abuse - and crises, affecting the work and work performance of the employees. In 

that way employees have access to external psychological counselling in situations that may influence their 

work performance.   

› http://medarbejdere.au.dk/administration/hr/arbejdsmiljoe/psykiskarbejdsmiljoe/ 

According to agreement the Department of Psychology and Behavioural Psychology will cover expenses 

regarding up to 10 hours of psychological counselling. 

 

 

 

 

 

http://medarbejdere.au.dk/administration/hr/arbejdsmiljoe/psykiskarbejdsmiljoe/
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Conditions of employment  

Parental leave, leave due to illness  
Like other employees, PhD students employed for 3 years have rights according to the AC-agreement and 

the legislation to take leave in connection with childbirth, pregnancy and illness. PhD students employed 

for 4 or 5 years have rights according to the State Education Fund regulations for the first two years. 

Afterwards, like other employees, they have rights according to the AC-agreement and the legislation to 

take leave in connection with childbirth, pregnancy and illness 

The PhD study is scheduled as an altogether 3-, 4-, or 5-year education, so permission to take leave, or part 

time leave, is only given under special circumstances. However, upon application the head of the PhD 

school may accept part time leave according to agreement in connection with resuming the study following 

e.g. long-term serious illness. 

If a PhD student may wish to take short or long-term leave, a written substantiated application must be 

forwarded to the head of the PhD school.  

› Danish: http://medarbejdere.au.dk/administration/hr/ferie/fravaer/tjenestefrihedorlov/  

› Forms: http://phd.au.dk/graduate-schools/businessandsocialsciences/formsandtemplates/ 

Application for parental leave should be submitted no later than three months before expected date of 

birth/adoption (application form 1). Application for extension of enrollment period and PhD grant because 

of childbirth/adoption should be submitted no later than three weeks after birth/adaptation (application 

form 2).  Ask Gitte Arildsen if in any doubt: gitte@psy.au.dk 

MU samtale (Employee Development Discussion) 
Pr. 22/9-2009 it was decided, that a PhD student is offered one MU-samtale (employee development 

discussion) with the Institute leader at the Department of Psychology and Behavioural Sciences (or with 

your supervisor) during their time as PhD student. This discussion is arranged by contacting the Institute 

Leader and arranging a time. Additionally, it is possible to arrange a meeting with the PhD Chairman once a 

year. Such a meeting is likewise arranged by contacting the PhD Chairman and expressing a wish to meet.  

Ferieafholdelse/Vacations  
For students on a three year program as well as 4+4 students on the B-part of their program, the general 

Trade Union Agreement rules are applicable. 4+4 PhD students on the A-part of their program must agree 

upon vacation with their supervisor. 

Rules and regulations 

Ansættelsesvilkår/Employment conditions 

Employment terms are always in accordance with the current Trade Union Agreement between the 

Ministry of Finance and Akademikernes Centralorganisation (Central Organization for Academics) and the 

protocol for the AC-agreement about PhD-scholarships.  

The protocol can be seen at: 

http://medarbejdere.au.dk/administration/hr/ferie/fravaer/tjenestefrihedorlov/
http://phd.au.dk/graduate-schools/businessandsocialsciences/formsandtemplates/
mailto:gitte@psy.au.dk
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› http://hr.modst.dk/Service%20Menu/Love%20regler%20og%20aftaler/Circular/2013/020-13%20-

%20Akademikere%20i%20staten.aspx (see appendix 5) 

The Ministry for Knowledge, Technology and Developments declaration nr. 92 of 15. February 2008 about 

the employment of scholarly personnel at universities:  

› https://www.retsinformation.dk/Forms/R0710.aspx?id=140435 

Lønoversigten/Salary overview  

Salary overview can be found at The Agency for the Modernisation of Public Administration 

(Moderniseringsstyrelsens) homepage (www.perst.dk). Look for ‘Finansministeriets lønoversigt 2012’: 

› https://www.perst.dk/~/media/Publications/2012/Finansministeriets%20loenoversigt%20april%20

2012/Lønoversigt%202012%201%20april.ashx (see point 3 A 1) 

Local agreement of completion and publishing bonus for PhD students at Business and Social Sciences:  

› Danish : http://phd.au.dk/fileadmin/grads.au.dk/BSS/aftale_om_bonus_til_ph.d.-

studerende_171008.pdf 

› English: http://phd.au.dk/fileadmin/grads.au.dk/BSS/endelig_lokalaftale_version_181108_uk.pdf  

AU’s agreement of seniority pay supplement (aftale om anciennitetstillæg) for salary receiving PhD 

students on the 4+4 program for November 2008.  

SU (4+4)  

Declaration for Statens Uddannelsesstøtte (the states educational support) for PhD students before they 

have received their masters degree (4+4 program part-A), declaration nr. 983 og 27. July 2007:  

› https://www.retsinformation.dk/Forms/R0710.aspx?id=25426#A2 

Foreigners/internationals see the internationals section below for more information about this. 

Enrollment 

Order no. 18 of 14. January 2008 regarding PhD programme at the universities: 

› http://www.au.dk/da/regler/2008/bek18 

The Industrial PhD programme (erhvervs PhD-ordningen) 

Description of the Industrial PhD programme: 

› http://fivu.dk/forskning-og-innovation/tilskud-til-forskning-og-innovation/find-danske-

tilskudsprogrammer/hojtuddannede-i-virksomheder/erhvervsphd/  

The PhD programmes rules of procedure (forretningsorden): 

The rules of procedure of the PhD programme at Aarhus University: 

› http://www.au.dk/om/organisation/index/0-styrelse-administration/01/2008-au4/ 

http://hr.modst.dk/Service%20Menu/Love%20regler%20og%20aftaler/Circular/2013/020-13%20-%20Akademikere%20i%20staten.aspx
http://hr.modst.dk/Service%20Menu/Love%20regler%20og%20aftaler/Circular/2013/020-13%20-%20Akademikere%20i%20staten.aspx
https://www.retsinformation.dk/Forms/R0710.aspx?id=140435
http://www.perst.dk/
https://www.perst.dk/~/media/Publications/2012/Finansministeriets%20loenoversigt%20april%202012/Lønoversigt%202012%201%20april.ashx
https://www.perst.dk/~/media/Publications/2012/Finansministeriets%20loenoversigt%20april%202012/Lønoversigt%202012%201%20april.ashx
http://phd.au.dk/fileadmin/grads.au.dk/BSS/aftale_om_bonus_til_ph.d.-studerende_171008.pdf
http://phd.au.dk/fileadmin/grads.au.dk/BSS/aftale_om_bonus_til_ph.d.-studerende_171008.pdf
http://phd.au.dk/fileadmin/grads.au.dk/BSS/endelig_lokalaftale_version_181108_uk.pdf
https://www.retsinformation.dk/Forms/R0710.aspx?id=25426#A2
http://www.au.dk/da/regler/2008/bek18
http://fivu.dk/forskning-og-innovation/tilskud-til-forskning-og-innovation/find-danske-tilskudsprogrammer/hojtuddannede-i-virksomheder/erhvervsphd/
http://fivu.dk/forskning-og-innovation/tilskud-til-forskning-og-innovation/find-danske-tilskudsprogrammer/hojtuddannede-i-virksomheder/erhvervsphd/
http://www.au.dk/om/organisation/index/0-styrelse-administration/01/2008-au4/


 

 

 

 

 

 



 

 

 

 

 

 

 


